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How to initiate an
Escrow service

June 6th 2022



First, you must enter your company’s Bank Information and contact your Account
Manager to confirm your business’s eligibility for escrow or email us at
support@brokerforum.com

If those steps have been done already, you can skip to page 4

How to fill your company financial information

Please note, all Escrow transactions are in US dollars.
All Escrow users must have a commercial USD bank account.

Please follow the below steps to ensure your company bank details are up to date for
every Escrow transaction.

® |og onto brokerforum.com and go to

® Go to the bottom right of the page to Financial Information and fill in the details
or update your details here.
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http://brokerforum.com
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Once in the Bank information section:
Fill in all the required bank details.
The beneficiary’s name is your legal company name

The rest of the information is your commercial US dollar bank account details.

Click Save.
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How to initiate an Escrow service

From Search for Parts page:

Select any one of these 3 options to start an Escrow Transaction with your selected Vendor
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nl

From the Quick Escrow PO tab, enter the vendor's company name in the “Find a Member” field
and press Search then click on the PO icon here
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This will take to directly to the Build your Quick Escrow PO as shown on page 8 in Option 3
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Jption 2
From the RFQ method, fill in the Build your RFQ details and select the Use Escrow button here:
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Set your Escrow Terms within this Build your RFQ section then press Send RFQ as shown here:
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Option 3
Select Build your Quick Escrow PO and fill in sections 1, 2 & 3 below then press SEND PO:

BUILD YOUR QUICK ESCROW PO
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Important!

Once you have Sent PO, an overview screen will pop up, review this and select “I agree” to the
Escrow Legal Agreement then click submit

ESCROW ACCEPTANCE DETAILS

R
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components parts (e Parts”} utng Broxer Fonum's web sde at www brokerforum com (“Site™)

2. Appointment. Fod dvady FRRLSAN SOMBItEa B0 the SoE uRng the Sasrtw SeAite SaLorbed Bt
Wit Broipriorum com. the Vendor and the Buyer Bgrat 1o sppoint Seckoer Forum 6 #5Sr0w Boent 10
Pk, Ioid Bnd process the Funds a3 hesen provice § and Brome’ Forum BSOS tThe Spponiment a3
SECTOW DRt Pereuncer
2. Esorow Agent Fees. The Vendor and the Buyer agres 1o pay Ercker Fonum the escrow agent fess a5 per
the Escrow Fee Policy described st waw brokerforumeeom. The terms and condibons of the Esorow Fes
Polzy 308 Sadevid 15 D in0Orporated By feferenc in i ASeemant Broser Fonum shall be ni%ed at
By B, by ghving notics 1o that efect io the Vender and the Buper. 1o ooy its own fees or costs o
RN Whnoh ane out. Ut of the Funds. in adavbon, Broioer Forum shall De entited. Defore releasingtne
Funds to echer he Vendor of the Buver s dotaied by thes Aoreement or the oint nstructions of e oary.

QUESTIONS. Should you Rave 30y Quastons contermng the présent MemDerahio Agreement. DM COMtacE your Customer
Sutpert Represeniaive ot 450-440-8713 o o the foliowrng e-mad: salssBbrokariornm com

W Agres O Modfy PO

/m

THE BROKER FORUM

EST. 1996



Once the Vendor has accepted and confirmed all conditions, the Buyer must Place Order
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You will now see your Escrow transaction details in the Escrow Center.
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